NORTH HIGHLANDS RECREATION AND PARK DISTRICT

Board Agenda

TO: Joanna McVay, Chairperson
Board of Directors

FROM: Scott Graham, Administrator
DATE: June 12, 2025
SUBJECT: FY 2025-2026 General Fund (GF) and Community Facilities District (CFD)

Preliminary Budget Report

ACKNOWLEDGEMENTS

The completion of the FY 2025-2026 Preliminary Budget was as usual, a team effort. The process began in March, as
Superintendents Robertson and Kelly, as well as Administrative Services Manager Kollorz, were tasked with estimating
revenue and expenses for the last quarter of FY 2024-2025, projecting anticipated revenue and expenses for 2025-2026,
identifying new programs and services, equipment needs, increased funding for full time and part time salaries and
much more. They then worked closely with every member of their teams to solicit feedback on revenue growth,
expenses for services, supplies and equipment, projects and priorities for the new budget. All three were diligent,
earnest and thoughtful in their approach to assisting in the creation of the FY 2025-2026 Preliminary Budget. Special
_ recognition goes out to Terri Kollorz for her patient approach to contributing to the completion of the budget while
working closely with the District Administrator. | continue to believe we have the best team here at NHRPD | have ever
had the privilege to work with in my 16 years of service.

BACKGROUND

Special Districts have a two-budget approval process. The Board of Directors (BOD) must pass the Preliminary Budget
before the end of June. Generally, the NHRPD BOD passes this budget during its regular June board meeting. This year
that meeting is scheduled for June 12, 2025. The Preliminary Budget includes financial information (revenues and
expenditures) for each of the three divisions (Administration, Recreation and Maintenance). Included are proposed
projects, equipment purchases, Developer Impact Fee projections, reserve balances, carry-over and contingency funds.
The Preliminary Budget is considered to be a “working budget.” It will remain in place until the Board approves a Final
Budget in August.

During the time gap between approval of the Preliminary and Final budgets Sacramento County will review the District
General Fund budget and finalize expenditures and revenues to close out FY 2024/25. Late revenues received by the
district are posted and added to the Final Budget.

If the county has not completed its review of North Highlands FY 2025-2026 budget in time for it to be voted on by the
BOD at the August 14 board meeting, a Special Board Meeting will need to be schedule sometime before the end of
August. The Final Budget must be passed by the BOD by the end of August.

REVENUE
FY 2024-2025 Approved Budget: 5,790,921
FY 2024-2025 Year End Estimate: 3,970,061

FY 2025-2026 Proposed Budget 4,833,104






Significant Changes:

1.

In anticipation of final approval of the Sierra Creek Park Project by Sacramento County, staff included
$2,000,000 in the FY 2024/2025 GF budget to begin construction of the park. These funds were to come from
Developer Impact Fee Funds. Final permits were not granted as the project remains in the permitting process
with the County. Based on that information, Staff is including $400,000 in anticipation of project approval in late
2025. Currently there is a balance of $4,118,280 in the Developer Impact Fee Funds account (Park Dedication
Fees and Park Impact Fees). Additionally, Prop 68 funding for the project has a remaining balance $2,369,976 for
the project.

Recreation Fees and Charges are projected to increase by $99,147 from FY 2024-2025. The reason for the
increase is additional ELOP funding from both Twin Rivers and Center Unified School Districts for additional
camp and program subsidies.

The projected Carry Over for FY 2025-2026 is $809,868.

The projected revenue from Property and all other taxes for FY 2025-2026 is $1,956,450, an increase of $47,700
from FY 2024-2025.

EXPENDITURES

The Consumers Price Index for the West Region as of April 2025 was 2.1%. Staff rounded up from that figure and has
adjusted the current FT employee salaries by 3%, which would go into effect with the first pay period after July 1, 2025.

Staff is also proposing an adjustment to the current salary schedule. As of FY 2024/2025, the full-time salary scale has
five steps. Most of our full-time staff have reached or will reach step five in FY 2025/2026. The proposed change to the
salary scale adds three steps for an eight-step scale. Additionally, staff is proposing a five percent (5%) increase to each
step. The end result for full time employees will be an eight percent (8%) salary increase across the board in FY 25/26.
Those at step five will remain at step five, with three more years of step increases for each position. These changes will
be in effect as of July 1, 2025.

Salaries and Benefits

FY 2024-2025 Approved Budget: 1,952,781
FY 2024-2025 Year-End Estimate: 1,768,627
FY 2025-2026 Proposed Budget: 2,239,789
Increase from FY2024/2025 287,008

Includes all salaries, benefits, retirement, social security, unemployment, workers compensation and other related
employee costs.

Significant Changes:

The FY 2025-2026 proposed budget is greater as it reflects:

1.

The addition of another full time Maintenance | position. The additional position will provide needed support for
the Maintenance Division. It will also increase the staff make up in anticipation of the Sierra Creek project
coming to fruition in the next 18 months.

A three percent Cost of Living Adjustment for full time staff and hourly increases for both Recreation and
Maintenance part time staff.

Additional part time hours to partially fund a year-round part-time maintenance worker. Part of the funding for
this position will be taken from the Elverta Park CFD budget.






Services and Supplies

FY 2024-2025 Approved Budget: 969,516
FY 2024-2025 Year-End Estimate: 851,484
FY 2025-2026 Proposed Budget: 980,829

Services and Supply accounts include materials, supplies and small equipment that is necessary for staff to perform their
job functions. This also includes utilities (water, sewer, gas and other related costs).
Significant Changes:

1. Recreation Fees and Charges will reflect increased participation in before and after school programs, day camp
and specialty classes.

2. Maintenance related projects (new roof for the Community Center, Freedom Park renovation (ARPA funding to
be reimbursed at the conclusion of the project) and Equipment purchases of a new maintenance vehicle, trailer

and over seeder.
3. Administration projects include the Sierra Creek construction phase, increased liability costs and increased

accounting fees.

Fund Balances and Carry-Over Funds

e Contingency Fund (For FY 2025-2026) 241,655
e Carry-Over Funds 809,868
e Park Fees 3461 and 088L (Developer Impact Fee Accounts) 4,118,280
e District GF Fund Balance 2,391,047

Fixed Assets — Building Improvements
Roof replacement — Kay F. Dahill Community Center: 200,000

Structures and Improvements
e ADA related park pathway improvements, parking lot striping and amenities for various parks.
e Freedom Park renovation.

460,000
Projects
e Sierra Creek Park Design and Project Bidding December, 2025
e Sierra Creek Park Bid Award January, 2026
e Sierra Creek Park Project Construction Period Feb. 2026 - Jan. 2027

e ADA related Improvements and Amenities Spring 2026
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PRELIMINARY BUDGET FY2025/2026 ADMINISTRATION SALARIES & BENEFITS

ADMINISTRATION SALARIES

FULL TIME SALARIES
ADMINISTRATOR - SCOTT (ANNV 9/15)
{12,575.16} $5,803.92 X 26 PAY PERIODS = $150,901.92
$400.00 CAR STIPEND PER MONTH x 12 = $4,800.00
$40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00 $156,182

$156,181.92

ADMINISTRATIVE SERVICES MGR - STEP 5 - TERRI (ANNIV. 1/1)

{8186} $3,778.15 X 26 PAY PERIODS = $ 98,231.90
$40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00 $98,712
Total Full Time Salaries $254,894

BOARD MEMBERS STIPEND

17 Meetings x 5 Directors x $115.76/Mtg= $9,839.81
Total Board Members Stipend $9.,840 $9,840
TOTAL ADMINISTRATION SALARIES $264,734

ADMINISTRATION BENEFITS

EMPLOYEES RETIREMENT $20,392
2 $254,894 X 8.000% = $20.391.51
$20,391.51
OASDI $20,252
$264,734 X 7.65% == $20,252.12
INSURANCE $42,324
Medical
2 $3,207.84 7MOS=  $22,454.88
2 $3,528.62 S5MOS= $17.643.10
$40,097.98
Dental
2 $85.50 X 2x 6 MOS = $1,026.00
2 $100.00 X 2x 6 MOS = $1.200.00
$2,226.00
WORKER'S COMP
$98,712 X 0.29% = $286.26 $2,724
$156,182 X 1.19% = $1.858.56
$2,144.83
Experience Modification X 1.27
$2,723.93
UNEMPLOYMENT
$14,000 X 3.50% = $490.00 $490

Total Administration Benefits
$86,182
TOTAL ADMINISTRATION SALARIES AND BENEFITS
$350,916
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PRELIMINARY BUDGET FY2025/2026 RECREATION SALARIES & BENEFITS

RECREATION SALARIES
FULL TIME SALARIES

RECREATION SUPERINTENDENT - (RACH) STEP 5 (Annv. 7/1) (Hired 11/2)

{9205} $4.248.46 X 26 PAY PERIODS = $110,459.96 110,940
$ 40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00
RECREATION SUPERVISOR - (KAYLA) STEP 5 (Hired 9/12)(Annv. 7/1)
{7278} $3,359.08 X 26 PAY PERIODS = $87,336.08 87,816
$ 40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00
RECREATION COORDINATOR - (CHRIS) STEP 5 (Hired 9/12)(Annv. 7/1)
{5481} $2,529.69 X 26 PAY PERIODS = $65,771.94 66,252
$ 40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00
RECREATION COORDINATOR - (KELLY) STEP 3 (Anniv. 7/1)
{4972} $2,294.77 X 26 PAY PERIODS = $59,664.02 60,144
$ 40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00
RECREATION SITE COORDINATOR SPECIALIST - (SARAH) STEP | (Anniv. 7/1)
{4355} $2,010.00 X 26 PAY PERIODS = $52,260.00 52,740
$ 40.00 STIPEND PER MONTH (PHONE) X 12 MONTHS = $480.00
Total Full Time Salaries $377,892
PART TIME RECREATION STAFF
PART-TIME OFFICE ASSISTANT
$21.50 X 30 HRS PER WEEK x 52 WEEKS = $33,540
PART-TIME SALARIES $374,528
Total Part Time Salaries $408,068
TOTAL RECREATION SALARIES
RECREATION BENEFITS
EMPLOYEE RETIREMENT
5 $377,892 X 8.000% = $30,231.36 $30,231
OASDI
$785,960 X 7.65% = $60,125.94 $60,126
INSURANCE $41,630
Medical
5 $2,974.22 X 7MOS = $20,819.54
5 $3,271.64 X 5MOS = $16.358.20
$37,177.74
Dental
5% 8550 X 6 MOS = $2,052.00
5 % 100.00 X 6 MOS = $2.400.00
$4,452.00
WORKER'S COMP
$785,960 X 1.19% = $9,352.92 $11,901
(VOL.) $1,500 X 1.19% = $17.85
$9,370.77
Experience Modification X 1.27
$11,900.88
UNEMPLOYMENT
$416,528 X 3.50% = $14,578.48 $14,578

Total Recreation Benefits

TOTAL RECREATION SALARIES AND BENEFITS
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PRELIMINARY BUDGET FY2025/2026 MAINTENANCE SALARIES & BENEFITS

MAINTENANCE DIVISION
FULL TIME SALARIES
PARK SUPERINTENDENT - (KEVIN) STEP 4 (Hired 12/2)(Anniv 7/1)
{8766} $4,045.85 X 26 PAY PERIODS = $105,192.10
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

PARK SUPERVISOR - (SERGIO) STEP 5 (7/1)
{7278} $3,359.08 X 26 PAY PERIODS = $87,336.08
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

MAINTENANCE WORKER II - (STEVE) STEP 5/2 (ANNIV. 2/1)
{5619} $2,593.38 X 26 PAY PERIODS= $67,427.88
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

MAINTENANCE PERSON - (RODNEY) STEP 5 (ANNV. 7/1)
{4765} $2,199.23 X 7 PAY PERIODS = $15,394.61
$ 40.00 STIPEND PER MONTH (PHONE) x 3 MONTHS = $120.00

MAINTENANCE PERSON - (SCHLEETER) STEP 5 (ANNV. 7/1)
{4765} $2,199.23 X 26 PAY PERIODS = $57,179.98
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

MAINTENANCE PERSON - (BARRY) STEP 5 (ANNV. 7/1)
{4765} $2,199.23 X 26 PAY PERIODS = $57,179.98
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

MAINTENANCE PERSON - SIMMONS - STEP 5 (ANNV. 7/1)
{4765} $2,199.23 X 26 PAY PERIODS = $57,179.98
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

MAINTENANCE PERSON - LARRY - STEP 3/4 (ANNV. 2/18)
{4322} $1,994.77 X 26 PAY PERIODS = $51,864.02
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

MAINTENANCE PERSON - NEW - STEP 1

{3920} $1,809.23 X 26 PAY PERIODS = $47,039.98
$ 40.00 STIPEND PER MONTH (PHONE) x 12 MONTHS = $480.00

Total Full Time Salaries
PART TIME SALARIES

LEAD FACILITIES MONITOR/CUSTODIAN

$21.00 x 24 HRS PER WEEK x 52 WEEKS = $26,208.00
BUILDING MONITORS
$19.00 x 15 HRS PER WEEK x 52 WEEKS = $42,640.00

$105,672

$87,816

$67,908

$15,515

$57,660

$57,660

$57,660

$52,344

$47,520

$549,755

$26,208

$42,640
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MAINTEANCE WORKER

$19.00 x 25 HRS PER WEEK x 52 WEEKS = $25.000.00
$25,000.00 $25,000
Total Part Time Salaries $93,848
TOTAL MAINTENANCE SALARIES $643,603

MAINTENANCE BENEFITS

EMPLOYEE  RETIREMENT

9 $549,755 X 8.000% = $43,980.37 $43,980
OASDI
$643,603 X 7.65% = $49,235.60 $49,236
INSURANCE $113,713
Medical
8 $8,074.54 X 7 MOS = $56,521.78
8 $8,881.99 X 5 MOS = $44.409.95
$100,931.73
1 $0.00 X 0 MOS = $0.00
1 $1,192.26 X 3 MOS = $3.576.78
$3,576.78
Dental
8 $ 8550 X 6 MOS = $4,104.00
8 $ 100.00 X 6 MOS = $4.800.00
$8,904.00
1 $ 8550 X 0 MOS = $0.00
1 $ 100.00 X 3MOS = $300.00
$300.00
WORKER'S COMP
$643,603 X 11.13% = $71,632.97
(VOL.) $0 X 11.13% = $0.00
$71,632.97
Experience Modification X 127
$90,973.87 $90,974
UNEMPLOYMENT
$84,000.00 X 3.50% = $2,940.00 $2,940
Total Maintenance Benefits $300,842
TOTAL MAINTENANCE AND BENEFITS $944,446
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ADMINISTRATION

PRELIMINARY BUDGET FY2025/2026 SERVICES AND SUPPLIES

CODE [CLASSIFICATION | BUDGET|DESCRIPTION
2005 [Adv/Leg Notice 1,000|Legal posting requir3ements, ads, etc.
2022 |Books/Periodicals 151 [Federal/State legal posting requirements.
2029 |[Bus./Conf Exp 10,000 |Board/Staff Conferences and Workshops
2035 |Educ/Trng. 5,000 |Board and Staff Training
2039 |Empl Trans-Mileage 2,000|Board and Administrator mileage reimb.
2051 |Insurance 164,956 | District liability insurance (CAPRI)
2061 |Memberships 13,000|CPRS, CARPD, CSDA andLAFCo
2076 |Office Supplies 12,000 |0Office supplies and equipment
2081 |Postage 1,000 |Postage (Stamps)
2085 |Printing 2,500 |Letterhead and other printing needs
2197 |Telephone/Teleg 17,000 [Phone service and Comcast
2261 |Office Equip Mtnc 8,000 |Service/repairs for office equipment
2275 |Rents & Leases 10,502 [Copier (2448), Phone (52028) and County (Compass) (3026)
2332 |[Food Supplies 2,000|Coffee, supplies for interviews & District events
2444 |Medical Supplies 500|District medical supplies
2505 |Accounting Svc 42 .600|District audit (11,600) fees and County Admini Fees 31,000
2531 |Legal Services 25,000(BKS Legal Service
Software costs (Adobe/Zoom/Microsoft, Streamline(web page)(5520),ASCAP(500),
2591 |Other Prof Services 16,520|Consultants(10,500);
2819 |Registration Svcs 0|Election Cost
2898 |Other Oper Exp 5,500 |Imprest Cash (Petty Cash), Visa and Active Net Charges
2000 [TOTAL 339,229
Fixed Assets

4202 [Struct & Imp 400,000|sicrra Creek - Prop68/In-Lieu
4303 |Office Equipment 0[Commercial Storage Stands
4000 |TOTAL 400,000

GRAND TOTAL: 739,229

6/4/2025
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RECREATION

PRELIMINARY BUDGET FY2025/2026 SERVICES AND SUPPLIES

CODE |CLASSIFICATION [BUDGET|DESCRIPTION
2029 |Bus./Conf Exp 10,000 |Professional Conference
2035 |Educ/Trng 3,000|Employee classes, trainings, Active Net Course
2039 |[Empl Trans 3,000 |Employee mileage reimbursement
2061 |Memberships 750|CPRS (4 staff) + Misc. Memberships
2076 |Office Sups 2,500 |Division office supplies
2081 |Postage 25,000](4) quarterly post card mailings to all NH res
2085 |Printing 4,000 ((4) Recreation guides/Misc.
2197 [Tele & Teleg 1,600|Cell Phone
2261 |Off Equip Mtnc Svc 2,500 |Community Center Redesign
2314 [Clothing 6,500 |Staff clothing and program participation t-shirts
2332 [Food Sups 10,700|Program, events, staff trainings, and misc.
2444 |Medical Sups 800 |First aid supplies, First Aid Training Supplies
Employee fingerprinting, cell phone bill, marketing materials, "When I Work" program and
2591 [Other Prof Svcs 10,000|Canva, Advertising
2851 |Recreation Svcs 50,000|Event vendors, program presentation, event attractions, misc.
2852 [Recreation Sups 23,000]|Program supplies, crafts, small equipment, sports materials, program awards
2871 |Transportation 4,000 |Program/senior event/field trip transportation
2000 |TOTAL 157,350
Fixed Assets

4202 |Struct & Imp O|Informational Kiosks (Freedom Park and Community Center
4000 [TOTAL 0

GRAND TOTAL: 157,350

6/4/2025 PAGE 10






MAINTENANCE
PRELIMINARY BUDGET FY2025/2026 SERVICES AND SUPPLIES

CODE |CLASSIFICATION BUDGET|DESCRIPTION
2029 |Bus & Conf Exp 3,000|Conferences
2035 |Educ/Trng 500 [Staff Maintenance Training
2039 |Empl Trans 500 |Superintendent mileage reimbursement
2061 [Memberships 150|CPRS (1)
2076 |Office Supplies 1,000|Corporation yard office supplies
2104 [Agri/Hort 5,000|Landscape material, trees, plants, groundcover
2111 |Bldg Mtnc Svcs 4 .200|Locksmith, keys, and repairs to doors
2112 [Bldg Mtnc Sups 12,000 |Facility and Park Cleaning and Paper supplies
2122 |Chemical Sups 4,000 |Fertilizer, pesticides and herbicides
2131 [Elec Sys Svc 5,000 |Mechanical repairs
2132 |Elec Sys Sup 5,000 |Light fixtutes, light bulbs, etc.
2142 |Land Imp Sup 30,000 |Fibar replacement, irrigation supplies and pipe repairs
2162 |Paint Sups 1,500 |Interior/exterior paint projects
2168 |Plumbing 10,000 1ndoor/Outdoor facility plumbing needs
2191 [Electricity 60,000|All indoor and outdoor facilities
2192 |Nat'l Gas 7,000|Natural Gas at Strizek, District Offices and Capehart facilities
2193 |Refuse 11,000|Trash removal at all district facilities and dump station fees
2195 |Sewer 7,000 |District facilities and buildings
2197 |Telephone 2,000 |Internet Service (Capehart/Corp Yard)
2198 |Water 125,000 Parks and facilities including meter costs
2205 |Auto Mtnc Svc 14,000 |Fleet chages for oil changes, tune-ups, batteries, tires, etc.
2211 |Constr Equip Svc 6,000|Construction equipment repairs including fleet, mowers, trailers, etc.
2226 |Expend Tools 6,000 | Trimmers, blowers, hedge clippers, small tools, etc.
2236 |Fuels & Lubes 10,000 |District fuel costs
2275 |Rents & Leases 15,000|Security systems, fire alarms, equipment and other rentals.
2281 [Shop Equip Svc 1,600]Small Tool Repairs
2292 |Other Equip Sups 11,000 (Playground equipment replacement parts
2314 |[Clothing 4,000 |Staff clothing and boots
2322 |Custodial Sups 22,500 District facilities including parks
2444 [Medical Sups 300|First Aid Supplies
2591 |Other Prof Svcs 100,000 |Permits, inspections, backflow certifications, pest control, weed abatement, employee
finger printing, tree maintenance, Hazmat permits, park police security, ec.
2898 |Other Oper Exp Q|Imprest Cash (Petty Cash)
2000 [TOTAL 484,250

6/4/2025 PAGE 11






PRELIMINARY BUDGET FY2025/2026 SERVICES AND SUPPLIES

CODE |CLASSIFICATION BUDGET|DESCRIPTION
FIXED ASSETS
4201 |Building Improvement 200,000 | Community Center Roof
4202 |[Structure Improvement 460,000 [ADA projects (49,000), Freedom Park (411,000)
4303 Equipment 80.000|Maintenance Vehicle(s) (60,000), Trailor (10,000), Overseeder (10,000)
4000 |TOTAL FIXED ASSETS 740,000
GRAND TOTAL: 1,224,250

6/4/2025
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NORTH HIGHLANDS RECREATION AND PARK DISTRICT

FY2025-2026 FULL-TIME SALARY SCALE

ITITLE: I 1 1] v \Y Vi VI VI

ADMINISTRATOR* 8,198 8,608 9,039 9,490 9,965 10,463 10,986 11,536
DISTRICT ADMINISTRATOR EMERITUS 10,536 11,062 11,616 12,196 12,806 13,446 14,119 14,825
PARK SUPERINTENDENT 7,573 7,951 8,349 8,766 9,205 9,665 10,148 10,656
REC. SUPERINTENDENT 7,573 7,951 8,349 8,766 9,205 9,665 10,148 10,656
ADMIN. SERVICES MANAGER 6,734 7,071 7,425 7,796 8,186 8,595 9,025 9,476
RECREATION SUPERVISOR 5,987 6,287 6,601 6,931 7,278 7,641 8,024 8,425
PARK SUPERVISOR 5,987 6,287 6,601 6,931 7,278 7,641 8,024 8,425
OFFICE ASSISTANT 4,196 4,406 4,626 4,857 5,100 5,355 5,623 5,904
RECREATION COORDINATOR 4,509 4,735 4,972 5,220 5,481 5,755 6,043 6,345
RECREATION SPECIALIST 4,355 4,572 4,801 5,041 5,293 5,558 5,836 6,127
MAINTENANCE WORKER Il 4,623 4,854 5,097 5,351 5,619 5,900 6,195 6,505
MAINTENANCE WORKER 3,920 4,116 4,322 4,538 4,765 5,004 5,254 5,516

*ADMINISTRATOR currently works under an Employment Agreement, which reflects a different

salary.

FULL TIME EMPLOYEE BENEFITS

Health Insurance:

Dental Insurance:

Life Insurance:

Retirement:

Vacations:

Admin. Leave:

Sick Leave:

The District provides medical coverage for each regular full time employee. The employee
has the option of adding and paying for his/her dependents.

The District provides dental coverage for each regular full time employee. The employee
has the option of adding and paying for his/her dependents.

The District provides life insurance for each regular full time employee.

All regular full time employees are eligible for the District's retirement program. The District
pays 100% of the retirement policy, based on an annual percentage (currently 8%) of the
employee's wage.

The District provides the following leave schedule for District full time employees.

1-3years: 12 days or 96 hours annually 8 hours per month

3 - 8years: 15 days or 120 hours annually 120 hours 10 hours per month
8 - 15 years: 20 days or 162 hours annually 13.5 hours per month

15 years: 24 days or 192 hours annually 16 hours per month

Employees may not accumulate more than 320 hours of vacation.

Certain exempt management position, as identified in the District Policy Manual, will receive
Administrative Leave in the amount of 80 hours per fiscal year.

Regular full time employees shall be entitled to eight (8) hours of sick leave per month. The
accrual of sick leave is unlimited for regular full time employees. Part time and temporary
employees, will earn one-hour of paid leave for every 30 hours worked, however, sick leave
use is limited to 24 hours or three-days per calendar year.







Holidays:

EFFECTIVE: 7/1/25

NORTH HIGHLANDS RECREATION AND PARK DISTRICT

FY2025-2026 FULL-TIME SALARY SCALE

Regular full time employees shall be entitled to holidays with pay as listed below:

Martin Luther King's Birth day Veteran's Day
Lincoln's Birthday Thanksgiving Day
Washington Birthday Day After Thanksgiving
Memorial Day Christmas Eve
Independence day Christmas Day

Labor Day New Year's Eve
Personal Holiday New Year's Day

HiHHHHHH






NORTH HIGHLANDS RECREATION AND PARK DISTRICT
2025-2026 PART-TIME SALARY SCALE

POSITION STEP 1 STEP 2 STEP 3 STEP 4 STEP S
RECREATION DIVISIQN

OFFICE ASSISTANT $21/HR $21.50/HR $22/HR $22.50/HR $23/HR

SITE COORDINATOR - SPORTS S21/HR $21.50/HR $22/HR $22.50/HR $23/HR

SITE COORDINATOR - DAYCARE $21/HR $21.50/HR $22/HR $22.50/HR $23/HR

SR. COORDINATOR (HARVEST TIME} $23/HR $23.50/HR $24/HR $24.50/HR $25/HR
AQUATICS

HEAD SWIM COACH $5000/ stipend per season

ASSISTANT SWIM COACH $3000/ stipend per season

POOL MANAGER $22/HR $22.50/HR $23/HR $23.50/HR $24/HR
LIFEGUARD $19.50/HR $20/HR $20.50/HR $21/HR $21.50/HR
SWIM INSTRUCTOR $19.50/HR $20/HR $20.50/HR S21/HR $21.50/HR
RECREATION

RECREATION LEADER $18.50/HR S19/HR $19.50/HR S20/HR $20.50/HR
RECREATION AIDE $16.50/HR $17.00/HR $17.50/HR $18.00/HR $18.50/HR
INSTRUCTOR RATE $25/HR $25.50/HR $26/HR $26.50/HR S27/HR
YOUTH SPORTS OFFICIAL/REFEREE $25per game | $25.50per gamd $26per game $26.50per gamg $27per game
ADULT SPORTS OFFICIAL/REFEREE $25per game | $25.50per gamd $26per game | $26.50per gam¢g $27per game
SOCCER OFFICIAL $25per game | $25.50per gamg $26per game | $26.50per gamg $27per game
MAINTENANCE DIVISION

LEAD FACILITY MONITOR/CUSTODIAN | $21/HR 21.50/HR $22/HR $22.50/HR $23/HR
MAINTENANCE WORKER (P.T.) $18.50/HR S19/HR $19.50/HR $20/HR $20.50/HR
BUILDING MONITOR $18.50/HR $19/HR $19.50/HR $20/HR $20.50/HR
SEASONAL PARKS MAINTENANCE $18.50/HR $19/HR $19.50/HR $20/HR $20.50/HR
ﬂ)MINISTRATION DIVISION

OFFICE RECEPTIONIST $21/HR $21.50/HR $22/HR $22.50/HR $23/HR

*DIVISION HEADS CAN APPOINT UP TO STEP 2. APPOINTMENT ABOVE STEP 2 REQUIRES ADMINISTRATOR APPROVAL.

Effective July 1, 2025

Revised:







am

Team

Participant

Participant

| Daily/Participant |

Participant

Participant

Participant

Participant

$150.00

_Eve 15 Mins.

$81.00

$92.00

$60.00 Hour
$71.00 Hour
$160.00 Day |
$130.00 Day |
$710.00 Event |
$110.00 Day |
$65.00 Hour |
$85.00 Hour |

$45.00

$65.00

$500.00

$100.00

Rental

Da

Participant

Program Fees & Charges FY 25 - 26

Particpant
Participant

Participant

b 001 I 1ES Ll 'y

Participant
$30.00 Vendor
$30.00 Vendor
$50,00 Selling Vendor
$10.00 Participant

$8.00 Participant |

$0.00 -
Vendor
Vendor |

Participant

Participant
$42.00 Participant
$42.00 Participant

R Participant

Participant

Participant

3 Participant
56,00 Participant
342.00 Participant
25.00 Participant
$58.00 Participant
$58.00 Participant
$25.00 Participant
$0.00 Participant
355.00 Participant
38.00 Participant
525.00 Participant

Rate Changed/New






