
Step 1: 
Go to www.nhrpd.org and 
click "Register" on the upper tabs OR 
go to www.nhrpd.org/register

A  
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fo
 majority of NHRPD
ograms/events 
quire online 
gistration. If you 
e new to 
gistering with us, 

llow this tutorial 
r instructions.
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Step 2: 
Click on the yellow "Sign In/Up" button.
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If using a mobile device, follow the instructions below before continuing the tutorial.

On the Sign In screen, click on the icon that 
has 3 short horizontal lines.

Click the "Full Site" link to take you to 
the full registration website.
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Sign In I create an Account 

Home Activities Reservations Donations Sports ____ allllll 
Home > Sign in 

Sign in 

Login name (Required} 

Enter your Login name 

Password /1/equired} 

Forgot your password/ login name? 

n I'm not a robot 

Sign in 

Don't have an account7 Join 

reCAPTCHA 
Prr.acy. Ttf'M 

.l!CTIVE 
'-· 

0 • 
• 

r:J Other favorites 

Step 3:
If you have an account already 
made, enter your Login and 
Password.

If you do not have an account, 
click the blue "Join" link 
below the yellow "Sign in" 
button.
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Step 4:
If you have an account already, 
you may skip to Step 9.

If you do not have an account, fill 
out the necessary information 
and click "Next" button.
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Step 5:
Fill out the additional necessary 
information and click the 
"Submit" button.
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Step 6:
This page should follow after 
hitting the "Submit" button.

Check your email for the 
Activation Link.
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Step 7: 
Check your inbox for an email from North Highlands Recreation and Park District. 
(Sometimes this email will be in the Spam or Junk Mail folder)

Click the blue "Activate Now" button to verify your email.
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Step 8:
Return to the Sign In page by going 
to www.nhrpd.org/register

Sign in with your new account login 
and click the "Sign In" button.
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Home Acllvrt1es Reseivat1ons Donations Sports 

Welcome, North My Account I My Wish l�t I Sign Out 

--------------D11111 
Home> Arts & Entertainment 

Chidcare 

Ace 

HolllJ1es & Interests 

Outdoor Actwrties 

Sports · North Highlands
See All Categones >

B1nh date: Nov 1. 1964 

6040 Wan Ave Nonh Highlands. CA 95660 

Password And Security Info 

Payment and Order Management 

Change Auto-Charge 
... ➔ 

Payments 

0 
Transaction and Payment 

History 

Account Depos�s List Scholarships List 

Other Service 

ffi Saved Credit Cards 

(ID Account Payment Details 

A 

A 

Balance 

Credit on account 

View credit details 

Current balance 

Due now 

Pay On Account 

• Highlands's family

• North Highlands

Binh date: Nov 1, 1964

Role: Family Member 

Manage Family Member 

.ACT/VE 
,.,.,,. 

$000 

$0.00 

$0.00 

View Family Members Schedule 

0 • 
• 

L) Other favorites

.. 

Step 9:
The next page shows 
your account information. 

To look for programs/
events to register for, 
click the "Activities" 
button on the upper tabs.
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2022 Winter Break Camp - Session 1 0 
#5653 Age Grades: Kindergarten· 6th 

9 CmtyCtr 

el Stans from Tue. Dec 27 

2022 Winter Break Camp - Session 2 0 
#5654 Age Grades: Kindergarten· 6th 

9 CmtyCtr 

el Stans from Tue. Jan 3 

2023 Pee Wee Basketball 0 
15638 Age At least 4 but less than 6y llm 

9 Capehan Youth Ctr 

el January 28, 202310 March 4, 2023 

2023 Teen Job WorkshoP- O 
f5648 Age Al leas, 15 bu1 less than 18 

9 CmtyCtr 

el January 21. 2023 

2023 Youth Basketball (2nd/3rd Grade) 0 
15635 Age Grades: 2nd· 3rd 

9 Capehan Youth Ctr 

el Each team will have one practice during the week. and one game on Saturday. 

Practices begin the week of January 16. The first game is on January 28. 

2023 Youth Basketball (4th/5th Grade) 0 
#5655 Age Grades: 41h • 51h 

9 Capehan Youth Ctr 

el Each team will have one practice during the week, and one game on Saturday. 

Practices begin the week of January 16. The first game is on January 28 

$75.00/session 

ii!UM 

$97.00/session 

ii!UM 

$52.00 

li!UM 

Free 

ii!iiM 

$74.00 

ii!iiM 

$74.00 

ii!UM 

,. 

Step 10:
Look through the programs/
events you are interested in 
signing up for and click the 
green "Enroll Now" button.

For this example, we will be 
enrolling in the 2023 Teen Job 
Workshop.

MBrunner
Highlight

MBrunner
Highlight

MBrunner
Highlight

MBrunner
Highlight

MBrunner
Highlight

MBrunner
Highlight



[] https://anc.apm.activecommunities.com/northhighlandsrec/activity/search/detail/53470nlineSiteld=O&from_original_cui=true 
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Home Activrties Reservations Donations Spcrts 

Home > Activity search > Actwity detail 

2023 Teen Job Workshop 

CII Winter I #5648 

� Jan 21, 2023 9 Community Center - Entire 

l, Age at least 15 yrs but less than 18 \ Youth 
yrs. Mixed 

Description 

Come and learn the tips & tricks you need to know to land your first jobl This workshop will focus on 
resume building, tips to prepare for your interview and how to put your best foot forward. 

Activity meeting dates 

� Jan 2t, 2023 0 Sat 10:00 AM • Noon 

More Information 

Number of sessions 1 

Registration dates 

Registration Period for new participants 

On lnternel Nov 1. 2022 9:00 AM to Jan 16, 2023 500 PM 
Non-residents Nov 1. 2022 to Jan 16. 2023 5 00 PM 

Members From now to Jan 16. 2023 5 00 PM 

welcome, North My Account I My Wish L�t I S19n Out 

FN-1111 
ACT/Ve ,.,.,,. 

Free 

25 openings remaining 

Share 00 

Enroll Now 

0 • 
• 

LI Other favorites 

.. 

.. 

Step 11:
Click on the green "Enroll Now" button.

Tip:
Sometimes the registration website will 
glitch and bring you back to the home 
page after clicking on a program/event.

Logging out and logging back in will 
typically solve this issue.
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Step 12:
If you are enrolling your 
child or a different person 
for a program/event, you can 
add them in your account by 
clicking on "Add a New 
Family Member" and fill 
out the necessary 
information.

If you are enrolling yourself, 
select your name as the 
participant.

Once the participant is 
selected, click the "Add to 
Cart" button.

You can enroll into multiple 
programs/events before 
checking out.
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f ➔ C i anc.apm.activecommunities.com/northhighlandsrec/newcart/checkout?onlineSiteld=O 

0 Active � NHRPD � Special District of CA 8 Canva i, Web & Portal• Sire... PJ nrpa-fundraising-g... .;: Grant Opportunitie... d, Request A Donatio... Ii, Community- Leath... 0 Donation Guideline ... 

Home Activities Reservations Donations Sports 

Home > Shopping Cart > Check Out 

Check Out 

Payment Information 

'1i Payment Method 

ACT' NorthHighlandsRec or Active Network will show up on your credit card 

statement for this payment. 

We accept the following card types 

Name on card ' 

Card number ' 

Expiration date • 

Welcome, North My Account I My Wish List I Sign Out 

'JI? MyCart(1) 

ACTIVE 
/'Ii I )tit 

Order Summary 

Subtotal $800 

Due Now $8.00 

Gift Card -

Step 13:
If the program/event 
has a fee, fill out the 
payment method 
information and click 
on the "Pay" button.

This $8.00 fee is for the 
Breakfast with Santa 
event. 
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Home Activrties Reservations Donat10ns Sports 

Welcome, North My Account I My Wish I.Jsl I Sign out 

--------------•Mil 
Home > Shopping Cart 

Shopping Cart 

North 2 Highlands 

2023 Teen Job Workshop• 5648 

ACTIVITY 

Waiver 

Required fields are marked• 

1 nem, $0.00 in total. 

$0.00 

Please read the following waivers and agreements carefully.They include releases of liability and 
waiver of legal rights. and deprive you of the ability to sue certain parties. By agreeing electronically. 
you acknowledge that you have both read and understood all text presented to you as pan of the 
checkout process. 

,/ • I have read and agree to Youth Waiver !Activity Enrollment 2023 Teen Job Workshop - 56481 I 
� Attachment). 

,/ • I have read and agree to Waiver. 

Please enter your initials below 

NH 

Welcome to North Highlands Methods of Payment Have Questions? 

AC:TIVI: 
"'""' 

Order Summary 

Subtotal $0.00 

Due Now $0.00 

Enter coupon coce 

Rnish 

0 • 
• 

tJ Other favorites 

.. 

,. 

Step 14: 
Programs/events will have 
a waiver and possibly 
other documents that 
must be agreed upon 
finishing the registration 
process.

Be sure to have the boxes 
check-marked and the 
initials box filled out.

Once completed, click the 
"Finish" button.
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Step 15:
You will receive a confirmation email from 
North Highlands Recreation and Park District 
regarding your program/event registration. 
This is the final step in the registration 
process.

Refund Policy:
All refund request must be reviewed by the 
Recreation Superintendent. For the full refund 
policy, visit www.nhrpd.org/refund-policy
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